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5. FOREWORD

KUHeS is comnutted to advancing fronticrn of knowledge, educating the
next generation of healthcare  profs s, and providing qualiy
healtheare services In pursait of these goals, montaimng the public's
trust is of paramount importance. In the course of our work either as
council or employees, we inevitably come across {ssues that are potentially
condlict of interest. It is because of such scenarkos that this policy was
developed o enable council members provide & comprehensive disclosure
of their financial interesss and fiduciary roles, as well an those of their
immediuel'nmﬂymmbui, upnnl.ht:r.lppdnrmmt 1o the Counal or the
relevant committer. In nddition, all staff members are expected to make n
declaration of their financial nterests and Hdudary roles, along with those
of their immediate family members, upon joining the University, We
commit o full disclosures, 1o periodic reviews and annual updaies in the
implementation of this Policy,

The responmbility of mainmining the mtegrity of our institutien (&lls on all
of us. | eneourige sach member of oUr community (o play a proactive role
in prompaly identifiing and addressing conflicts of interess. By doing so,
we ot only fulfill our ethical obligaticns, but alse safeguard the reputation
of KUHeS. Thank you for your commitment to uphold the values nmd
standards that define KiHeS.

t.P.u.wA.'E\_.}F'-‘i

Professor Francis Moto
Chalrman of Counell




6. PREFACE

At KUHeS, our unwavenng commitment o excellence in education,
research, and service is intrinsacally linked to our steadins dedication to
uphelding the lughest cthical dards and responsible conduct. We
acknowledge that the diverse interests, roles, and relationships of our
estecrned eulty, staff, students, and administicators have the potential ta
give rine to conflicts that could compromise the integrity of our institution.
This is why we created this policy and it applies 1o all members of our
esteemed University community. It delineates our eollective duty io
identify, disclose, manage, and mitigate conflicts of interest whenever they
arise. With this pnl-'l:y_ We Fellerate o phd# to e ltivate a cubiune of trist
and transparency.

We emphasze our allegance to the values of transparency, honesty, and
the responsible management of potential conflicts of interest. We remain
acutely nwatre of the profound i af our end s on society. The
manigement of confbicts of interest is a shared responmbility. with each
member of pur community playing an integral role in safeguarding our
IRt tION 'S PepU tRilon.

As you delve into the comprehensive Policy following this preface, we
implore you o reflect on the pvatal role you play in wpholding our
institution’s integrity. By acquamnting yourscl with. thes Policy and actively
participating m its implementation, you contribute significantly w the
continued excellence and trustworthiness of our institution.

ey

Professor MacPherson Mallewa
Vies Chancellor
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9. DEFINITIONS
Conflict of Interest i

Controlled entities r

of the University.

Daclaration of Interest:

A conflict between the private

interesta [fnancial, personal, fudiciary or
other] and the official reaponsibilives of &
Councll member o a atall member. For
purposes of this Policy, conflicts of interest
have been categorised s

@ Perceived conflict of interest: where it

appears that the employee's private
mtetests could improperly mifuence
the performance of his or her duties
rowards the University;

. Potential Conflict of Interest: where an

employes has private interests that
otuld conflier with hs or her afficial
duties towards the University;

Actual Conflict: where an emploves's
imterest directly interferes with the
abality to conduct his or her duties to
the University in a proper manner
because of their prvate interests.

All entities that are subject to the control

The process whereby an emplovee

of Councll member declares all intereuts
that:

. pertiin to actual or potentual service
providers of the University;

ik



External Work

b, may give rise 1o or may n furure give
nse to a conflict of interest between
the staff member and the University;
and for rem T, sl
those activities  undertaken  for
purposes of teaching and rescarch.

e result in a4 member personaly
gaining from providing services of
the University beyond his or her
employment relationship with the
Unwtrlil.‘y.

£ Activities performed outside of the

University by a stafl member in exchange

£ Business practices that will

promate fair and appropriate treatment of
customers and service providers alike.

Any employment or other form of paid ar

unpaid work thist is not undertaken for the

University or its controlled entities, or as part of

the nermal duties of the employee's role, and

ineluden: propriciorahip, directorahip,
oy e, e {

consuliancy in a private capacity, & governance
or mdh v role, and h v, visiting or adjunct
appaintments  to other  universites  or
institutions.

tru




Financial interest: Any employment, consultaney, appoiarment,
buminess activity or any other nght, claim, title or
legal share in something that has a monetary or
equivalent value. A Gnancial interest meludes,
bait is nat limited to:

'S

b,

[

the right to recelve distnibutions from a
trust,
directorahips or trusteeships of a trust or
campany,
legal or beneficial ownership of a trgst or
Campany,
of issued capital] in a public or private
company, o a significant holding of
share optians or acoess to dividends,
the right te receive remuneration or oiher
benefits auch as distributions, salaries,
fees from company directorship or board
membership, consulting fees, allowances
or ciimcounina,
o right or benefit which has financial
worth  including the provigon of
fal B frcilities,
cquipment, tme and effort of stafl,
informanon  technology,  inteliectual
property or confidential informaton nod
other resources, whether tangible or
intangble, or
any ather source of ar right 1o ineame af
mare than $10,000 per annum other

ix



than from pad employment with the
Universty.
A financial interest does net include
rights, claims, titlen or legal shases in
aascts or rights where:
the person has no direct control over the
ansels or nights in which the conflict af
interest may arse or be perceived to arise
(for example, holding shares in & large
publicly listed company of less than 5%
of iasued capital]; ar
the interest s 0 small that it coald not
reasonably be peroived to have any
impact on the decisions of actiona of the
person i undertaking  Universsty
[T
Amy rules, palicies, regulations or
tunl  Pequirements  relating 1o
privaie interesta andfor conflicts of
interest, which are imposed by externally-
funded or joimtly=funded research on the
University, its controlled entities or the
penﬂzcwﬁruil:ylhum:ymcmdhgpea
award and post-award.
A token bestowed upon o person
without  expectation of  tangible
compensation, and in regard of which no
girect or ndirect eontractual obligation
exists, including gits related to cultural

X



and hospitality practuces, and  thons
redated 1o sporting cvenis:
A plan that records the

management of a conflict of interest under
this Palicy.
Taking up additional emplovment,
which may require time investment that
mily tmpede a stall member in meeting his
or her contractual obligation 1o the
University,

Formal ar informal, paid or

unpaid membership, participation, activity
or mvolvement of people covered by this
Policy in any community. professional,
sporting, religious or political club, party,
company or other formal or informal
ARKOCIATION ar Eroup, inclhuding
direciorships and board or commitiee
memberships for which the person recrives
no mondetary benefi.

A gift, or neries of pits, of the

followmng: entertainment, hospitality, travel
or other benefit or personal favour: or an
ttem of property, whether of a personal
nature or otherwise,

Personal gifis do not include catering for
formal or infermal meetings  at the

Xl



Univerany, farewell gits for stafl, and gifis
to which fellow employees have contributed
that could not be perceived o influence or

bt ded ta nfl i i made of
action taken on behalf of the University,
Personal or Special relationship : Includes

. immediate family, which inclodes a spouse
of former spouse, partner, child, parent,
grandparent, grmndchild or wbling of the
person, ar a child, parent, grandparent,
andr.‘hlld or -Nh:\‘ of the person's
po or ateperelaty fe.g step-p
and step-children) as well as adoptive
relations, closs personal friend that poes
beyond collegiate working relationships,
fomaniie, intimate of Sexual partner,
financial dependant, or business partner

which a reasonable person might perceive
ra influence o person's decixon-making.
b, Personal relationship includes the above
relationships between iwo stall memberm,
af between o siafl member and a graduate

of undergradunte student. May include
former relationships

Does not nelude an ardinary working
relationship which  exists  due io
caollaboration, where the colleigues are not
immediate family, close personal friends,



romantic of  sexual partners, fnanaal
dependents or business partners.

Ineluide:

engagng in external work:

having a financial interest;

having a non-financial itereat;

having & current or past personal
relationship; and

the actual or anticipated receipt of
persanal gits.

They may alse include the finandal

interests or nop-financial interests of, or
the actual or anticipaied recerpt of peraonal
pifts by, a person with whom the person
covered by this Policy has a personal
relationship, where the person covered by
this Policy knew or cught reasonably to
have known of those interests or gifta.
Self-initinted removal of a stafl

member from further paricipating in the
decision-maling process pertaining to a
case which gives rise to a conflict af
interest.

Any benefits received 1n cash of &0

Bnd

Indavidunls who perform vanous



roles and responsibalines in support of
KUHe8's academic, administrative, and
operational  funcrions. Sl includes
employess, volunieers and coniractors,

A student who is a member of the
Student Representative Counéil [SRC).

Includes the process of finding pariners.

licensees or buyers and negotiating with
them the fee that needs to be paid in
whatever form as well as term for any right

to exploit wuch results, This procesa
requires careful gement and vard
skills to optimize the income to the
Univeramny and its emplovess;

Any aotivity conducted by or on

behall of or reasonably connected with the
Universsty or s controlled  entities,
whether in-persai of onhte, on campus o
off campus, inchuding without limitation
[whether directly or through proxies or
delegates

A membser of the Coumal, &

member of 8 Council committes who s not
a member of Council. an employes, a
student or o student lender



University subcommittes: Committes established by the
University Aet, University Couneil or

University Senate.



10, BACHGROUND

At KUHeS, we are dedicated 1o the advancement of knowledge, edudation
of future healtheare professsonals, and provision of exceptional panent
care. In the pursult of thess activities, ot is natical for members of aur
University community to be engaged in a variety of personal, inancial, and
professional interests and relatonships. These interests occassonally
intersect with their responubilities at the University, potentinlly creating
conflicis of interest.

A conflict of misrest, in s various forms, i a situaten i which an
indivicual’s personal imterests or relationships - may compromiss the
objectivity,  professional judgment, or best interesis of the Universary.
When not appropriately addressed, conflicts of intereat have the potential
to erode public trust, compromise the quality of education and research,
and undermine conficence in our services.
Recognizing the significance of addressing conflicts of i KUHeS has
developed n Conflict=of-Interest Policy. This Policy is designed to provide a
framewark for identifving, dinclosing, managing, and mitigating conflicts
of interest when necessary. [t also outlines ithe processes for reporting and
reandving auch confhers and the consequences of noncompliance.

11. SCOFE

This Policy applies to the following people within the University and iis
cantrolled enuties, in respect of all University matters:

i Councill members and members of Council commineses;
b Al stafl of the University and all joint stafl

©. Researcherm undertaldng research at KUHeS and/ or under a KUHeS
contract, grant, or other mward.



d. Homorary ataff including henorary research stadl;

Members of, ar 8 in, discipl v tribunals.

The Policy extends to the following activitics or interests of stall members,
mcln&ln,ghu: ot imited to;

Shares and other [inancial interests in private of public companies
and other corporate entities recognized by law. This requirement is
only applicable to stall membera who serve on Board of Trustees for
the Retirement Fund andfor the Medical Aid of the University, and
those whio are appointed 1o inance positions o make financial and
investments decisions for the University.

Directorshipn of partnerahips

Remunerated work outsde the employees engagement with the
Universty,

. Consultancies and retamnerships.

Sponsorships.
Gifts and hoapitality from a source other than a family member and
friemds, which are above the threshold value.

This Policy must be mterpreted and applied tn a manner conalstent with

the =

.

The ion of the Republos of Malawi

Corrupt Practices Act, 2014;

Finaneial Crimes Act 2022;

Puble: Procurement and Dispusal of Asscts Act;
Access 10 Information Act 2019

KUHeS Act of 2019;

Code of Conduct for Council Members;

2



h. KUHeS Code of Conduct and Ethics Policy:
L. KUHeS Financial Policy;

§  The Constitution of the SRC of KUHeS;
k. mk:uud:mﬂl‘_‘mnﬂun:qur;

Kamuzy University of Health Sciences Research and Ethics Committes
guidelinea

1. Any other applicable lows, regulations and policies.
12. RATIONALE FOR THE POLICY

This Policy and ita procedures are necessary because they promote good
governance and objecuvity. They are alsse required by the Nanonal Council
of Higher Education, The Nurses and Midwifery Councl of Malow: and
ather professional regulatory bodies. The public [mcluding research
Mumcling agencies) expects the University to conmduet iia business, including
all research, with objectivity and honesty, Al personnel at KUHeS,
including academic researchers and members of management. are
nppﬁmnd_ and elected 1o serve the interests of the University. As o result,
they become trustees for the good of the University and the people it serves.
This requires them to fulfill obligations in a way that is appropriate. The
primary motivation for the work and choices made by Couneil membera,
emplovees, managers, and office holders ahould be the desire 1o advance
the University’s beaf intereats.

For everyone to perform 1o the greatest standards of £, i iy,
and security and 1o realize theer full potential, the University must uphold
the inregnity ‘of the academic process. Research objectivity ia requined
because of this mteralin. The University acknowledges that stafl members
and Council members frequently have their own professional or corporate
Jobs in addition to being mvolved in the operations of other instttons




and organizatona. This may prove advantageous for the University.
However, provisions for handling possible conflicts of interest—real or
imagined=—must be made.

The nanre of such conflicts, potennal or real, vary and include nepotiam.
I the woral-case scenano, the University can suffer nlnﬂ'mt negative
consequences ke lawsuits, sponsorship losses, humiliation, and negative
public perception. On the other hand, cir HUIT ding
potential conflict may be 80 i 7 of present such a amall fsk,
that, on stniking a balance, the implications of such conilict are whally
outweighed by the potential benefits 1o be derived.

13. KUHeS VISION

A world-cless wniveraity and cenire of excellence in health educaton,
research, and MBOYALON.

14, KUHeS MISSION

To ndvance knowledge, professional competencies, skills, and innovatons
in health sciences through high-qualiny student-centred and mnovative
ccducation and reascarch that responds to and influences global fnational
Policy, health, and development needs in an effickent, sustainable; and
result-oriented manner.

15, AIM

The amm of the University Conflict of Interest Policy is to establish clear
guidelines and procedures to identify, disclose, and effectively manage
situations in which individuala affilated with the University have pmn]
or financial intereats.

16. OBJECTIVES

The Palicy 18 intended to enable the University 1o achieve the following
objectvens:



a) To regulare actual and potential confiots of interests that arse in
the course of members discharging thewr contractual and fiducany
ohligations to the University;

b| To manage the sdverse impact to the tual ohlig af
members and to the reputation of the University arising from any
apecial relationships between stafl members and studentss stafl
members and potential candidates for positions, and stall members.

and vendors and siher corporate actors.

€] Todefine the 4 & of nan: liance with the Conflict-af-
Interest Policy



17. POLICY PRIORITY AREAS

This Policy outlines four prionty areas that cover the mugonty of issues
that arise in situations of conflict of interest.

17.1 Policy Priority Area 1: Potentinl Conflict of Interest Situations

Pollcy lasue: ldentfying and addressing potential conflict of interest
situations 8 & fundamental aspect of moniuning ransparency and
integrity within the Umiverssty.

Polley Statement: The University shall proactively identfy and address
potertial flict af Al 1o uphald s misson, maniain

public trust, and ensure the fair and unblased operation of its programs

and activites
Strategies

Create awareness among its staff and members on potential areas of
conflict which inclade the following

a. Outside Normal EmploymentPaid Activities

L An employee undertaking other employment or pald activities may
Elee rine Lo poteritinl confict of interest, particularty when the ather
wark is related 1o work dutiea. Depending on the sircumsianses, an
employee's ahility to perform their work duties may be adversely
affected by the other employment. The university shall require all
atafl and members to declare their outside paid activities

a. Disposal of Assets

i, The disposal of University annets han potential conflict of interest
implicatiors such &8 fraud or unofficial use of equipment or
colliumon.



Unsversity shall ensure thar all its employees adhere to the low and
University regulations on disposal of asscts,

b, Accepting Gifts and Benefits

d.

L. Gifts are o potentinl source of conflict of interest. Members shall
declare a gt a8 anything received that has o value of more than
the equivalent of USDS0,

il. The university ahall requirc n member who suspecta that

acceptance of a @it/ benefit could constitute a potential conflict of
interest, the member should refuse the offer of the gift /benefit and
declare the offer to the Registrar even i the walue of the
gift/benefit is under the nominated amount listed above.

Hi. The university shall require members to refuse all offers of gifts

ar benefits from individuals or organisations about which they are
likely to make decisions [e.p tender processes, procurement or
licensing or regulation); refuse all affers of money or itema easily
converted o money, such as shares; and report bribery attempts
to the Regimrar,

Procuring goods and services

In line with legal provisions and other procurement regulations,
the University prohibits members from colluding with service
providers.

A potential or perceived conflict of interest may exist when an
employee of the University is providing a service 1o the University
of & contractor used ot the Universy is also engaged by an
empleyes for private work: In such MuALONS, & CONITACION MAY
offer or provide private work at a discounted rate to ensune they
remam in good faveur for fomre contracts. This moy mean that
mmﬁq&mapﬂmbﬂfnuh&tﬂ;ﬂdhmn

T



e,

potential conflict of interest of they are also mvolved in decisions
for the procurement of goods or services for the University. The
university shall cause all employees.

to declare the engagement of the contractor for privale work
andfor any relationahip with the contractor prior to any future
m:dingﬂfm'fnu:llfw"lhr procurcment of goods or services for
the University.

Staffl Recruitment

L A conflict of nterest cxasts in the recruitment of a person with

whom an employee has a current or past professional / personal
relationship of in whose recruitment they have a vested interest.

Where an employee {8 part of a recruitment panel and becomes
wware of such arelationship to a job applicant, the university shall
require the emploves to declare the conflict of interest to the
Registrar. The Registrar will then determine a conflict=afsinterest
management  plan in  consultation with the employee. L

or Sp Relat

Conflict of interest may onse in cases where a personul or special
relationship exists betwern a member or another member or a student that
mury hive a bearing on his or her work.

A sinff member who has or had & specinl relatienship 1o, of with, &
student with whom he or she has job-related mteraction, shall
disclose the relationship w the line manager.

No member of the academic staffl may supervise the rescarch of a
studeni with whom he or she has a special relationship.
A member of stalfl who has or had any special relatanship to, or
with, a member of staff or job applicant must disclose the
rdm;m:hq}nudmu-lhrm-huhm any decislons.

8



A member of sudl who serves in any committee and has any special
relationahip to, or with, a member of staff or job applicant or student
who is the subject of discusazon of that committee, shall disclone the
relntionahip to the Chair of the committes and recuse themselves af
any further decistons.
Research Interests
Reszarchiers, especially Principal Investigators [Pls), have special
ocbligations 10 make [ull declarations of any financal interest in
genernl and in particuler when mvolved or intent o be tavalved in
any funded project, and i in doubt must consult the office of the
Durector, Institute of Pestgraduate Studies md Research,
[nvestigators must declare any bisiness, commerrial or financial
activities undertaken for significent financial gain that moy raise o
conflict or a possible conflict of inTerest with aponsors of entities
affected by the research,
Prior to KUHeS expenditure of any external resenrch funds, the
designated KUHeS official(s) shall, consistent with "Procedures™ af
this Pelicy:

= review all disclosures of significant financial intereats;

=  determine whether any siqgnificant inancial interesis relate 1o
funded rescarch;

o determine whether o financial conflict of interest exius; if so,

* develop and implement a management plan that shall specify
the actions that have been, and shall be, taken to manage
such financial conflict of interesi; and

& issie reporis a8 appropriste of required o funders:



17.2 Puolicy Priority Area 2: Declarations of conflict of interest

Policy issue: KUHe8 Council members, emplovees, and smudents ahould
have a continuing responsibility for identifving, declaring and managing
any potential or perocived conflict of intereat that applics to them,

Policy statement: The University shall require all members to
declare any conflict of interest.

Policy Strategies:

To ennure a smooth declaration of conflict of interest process the following
shall be done:

a All conflicia of nterent must be declared an described in the
procedure see section 9 of this Policy decument.

b, At the beginning of every mesting where the matter being dincuased
includes decisions io appoint & vendor andfor an emplovee, the
chair of thai meetng shall require all members 10 a declare
mterests, with consequences for non- compliance before the mecting
proceeds

. Council members, unpbyeu_ and srudemts must declare all
interestn that (a) pertan to actual or potential service providers 1o
the University [b) may give rise to of may in future gve rise to &
confliet of interest between them and the Universdty and (&) resulr in
them deniving personal gain from providing. services to  the
University, beyond their ploy t  relationship with  the
University.

d. Where Council members, employees, and students suspect that they
may kave a potential fperceived faciual condlict of interest, they need
te discuss any conflict of interest wath the Registrar and provide the
Registrar with a completed Conflict of Interest Declaration form
{Form Al. Councll members; employeed, and students should

10



provide all mformation on the reportng form relevant w the
identified conflict of mierest m order to allow the Regstrar to fully
assens whether a conflict of interest in fact easts,

e Every stafl member must declare any special relationships with
another stall member or 4 student that may have a bearing on his
of her work.

L. External Involvements must be performed in accordance with the
Research ind Consultancy Policy of the Usniiversaty. Any involvement
in amy esternial institutional affairs, including moonlighting, must
be approved by the line manager or the Executive Dean.

17.3 Policy Priority Area 3: Managing Conflict of Interest

Palicy Isswe: KUHeS recognises thar there shall be
potential fpercewed factunl conflict of miereat,

Policy Btatement: The University shall provide procedures for
management of conflicts of interest in such a wiy as to reduce ar
eliminate the impact of the conflict identified,

Strategles:

. Full transparency of relevant disclosure before decimons are made,

b. Determination of adequate disclosure by the Line Manager. The
dinciosure made shall be evaluated and may be decided whether the
dinclosure of conflict is suflicient or whether additional measures
will be required to manage the conflict to protect the University § or
the member nvolved.

. Management Plan of the conflict of interest, The line manager will
peepare and propose @ conflict-of-interesi management plan. The
employee has o responsibility to discuss any proposed confliet of
micrest management plan with the line manager. The plan may
include:

11



i.  Record and Disclose: Ensure all information surrounding
the conflict of wicrest has been disclosed and documented
appropriately.

i.  Restriet: Restnictions are placed on the  employes's
involvement in the matter or the scope of the work is
reformulated or there (s a restriction on Access to certain
information,

fi.  Recruit and Monitor: A non=conflicied third party is used
to oversee part or all of the process thar deals with the
maner,

iv. Remowve: The employee removes themaelves, ar is removed,
{rom the matter. For example. in a situstion in which a job
applicant is related to a member of the recruitment panel
for that position, & confict=pf=interest management plan
might be for that panel member to step down from ther
pomition during the selection procesa for that position only,

¥. Relinguish: The employee relingquishes the prvate interest
that iz creating the conflict. Where relinquishing the
interest i not possible je.g.. relationship wath family) and
the conflict cannot be managed using one of the other
options above, the employee may consider removing

themaelves from the process,
17.4 Policy Priority Arca 4: Sanctions/C q for Breaching
the Folicy
Policy lssue: There isa need (or aancis to b dmig and imy ed

onee there has been an identified breach of the Policy.

Policy Btatement: KUHeS acknowledges that conflicts of inlerest are not
in themselves unethical or contrary 1o this Policy. However, this Policy
anticipates that if an employee foils to identify, manage or monitor any

12



actunl of perceived of | l confler of . this may resull in
disaiplinary action or, depending on the seriousncss of the circumsiances,
termination of employment.

Strategies

B.4.1 Listing of Acts and Conduet that will lead 1o Sanctons

A fasdlure to declage any conflict of interest, or not to 4o so 0 & tmely and
complete manner, andyor failure to adhere 1o 4 management plan for o
dinclosed conflict of interest is subject 10 discipline in accordance with
KUHeS Disciplinary Procedures.

Fazlure to declare a gift that later fums out to be conflict of interest shall
be & breach of this Policy is subject to discipline in accordance with KUHeS
isciplinary Procedures.

£.4.2 Research related sanctions

Im the context of research, a failure to declare an inierest, and a conflict
of interest in the outeome of a partieular research.

a Where a research funder determines that o research
project or clinical research whose purpose is to evaluate
the safety or effectivencss of a drug, medical device, or
treatment has been designed. or reported by an
Investigntor with a financial conflict of interest that was
not managed of reparted by the Inatitution as required by
this Policy, KUHES may, in its sole discretion or as
required by grant, contract, law, regulation; or other
nuthority, campel the Invesugator involved 1o disclose the
financial conflicr of interest in each public presentaton of
the results of the research and to request an addendum to
previously published presentations.
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b, In the event that KUHES identifies a significant finaneind
micreai that was not disclosed tmely by an investigator
or, for whatever reason, was not previously reviewed
and/or appropriately managed, KUHES may be required
to camplete a retrospective review. The review wall be to
determine whother any funded research, or portion
thereaf, prios 1o the identification and management of the
financial conflict of interest resulted bias in the deaign, or
reparting of such research. If bigs is found, KUHES may
e required 1o promptly notily the research funder or a

v body for | s ons and, o a
mitigation report.

18. GUIDING FRINCIFLES FOR IMPLEMENTATION

In the implementation of this Policy. we are guided by the principles of
iR sparency, accouniahility, lairness, ethics, malnienance of publie truist
and compliance with existing regulations, policies, and legal instruments.
The Laid-out procedures were drafied o ensure we operate within these
prineiples,
18.1 Existing Staff
#. Upon implementation of this Policy, exsting members shall fill
Form A appendix 1 within 3 months of the stant of this Policy
b. Thie form will be subemitted to the Registrar.
. If the siwuation changes, the employee shall submit a new
declaration form within 1 month,
. All staff members in grades KUDODID to KUOO00S including
Procurement Unit, Finance, appointed IPDC members shall
declare annually, and all other stall every 3 years.
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18.2 New Stafl

i A new siafl member shall complete a Disclosure Form A
which shall be submitted with other HRE forms on
appointment.

b. The form will be submitted to the Registrar within 3 months
of appotntment.

€. If the situation changes the employee shall submit & new
deciaraton form within 1 month.

18,3 Councll Members

i A Councl member and each Council committes member ahuall
make a full disclosure on appontment, and annuslly before
the first Council meenung of each year.

b, Upon appatntment, the Counal member and each Council
committee member shall complete a disclosure form which
shall be submitted to the Registrar.

18.4 Student Leaders

i Upon election, all student leaders shall fill the disclosure form
A within 1 monih of appeintment.

b, The form ahall be submited 1o the Director of Student Allairs
whe will then subimit i1 1o the Registear.

e If the situation changes the student shall submit o new
declaration form within 1 month.

18.5 Declaration of Oifts

Any member who receives a personal gift shall declare the said gift in Form
B of Appendix 1.

18.8 Procedure for reporting breach

If anyone obaerves conduct likely to be in breach of this Policy, they shall
report in writing the perceived breach to the Regisirar. The Registrar will
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then msttute normal disciphinary. procedures. If the breach involves a
member of Council, the Repistrar through the YC will report to the Council.
To ensure that conflicts of interest that arise through special relationships
are disclosed and that the academic process is not compromised, that
fairncss in Access o resources. opportunities andfor services is not
damaged. and that bias, or perceptions of bias are avoided, the liner
manager shall take whatever steps are necessary in the management plan
of the conflet.

18.7 Annual Reporis

Every year the Registrar shall submit 1o Council issues related to the
implementation of this Policy.
19, MONITORING AND EVALUATION

The regiatrar shall submit 1o the Counol an annual report n relation
implementation and any issucs relaied 1o this Policy. The report shall
include impact assessment, compliance with audits, stakeholder feedback,
und cane reviews among ot hers, This Policy will be reviewed every five years
or as need mrises.

20. FINANCIAL IMPLICATIONS

There is o need for swareness of thin Policy to members of stafl and
Council. Therefore, the University will require funding for this activity.
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21. APPENDICES
FORM A: DECLARATION OF CONFLICT-OF-INTEREST FORM

(Neomey, Stall  number:
& L as i esnnnnas (THIG) B£1 ouL
below, declare my interests in accordance with KUHeS Declaration of
Conflict=of-lnterest Policy. These nterests include any financial or
personal interest und other interests held or pecruing to me which might
give rise to an actual or perceived conflict of intereat,

Category Please give detalls of the
interest

Shares and other financial interests in
prvate or public companies

Directorships and for Partnerships

Remunerated work outside the
emplovee’s engagement with the

University

Number of hours on Remunerated worlg

outside the emplayee's engagement with
the University

Consulianeies and retatnerships

Sponserships
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A-upecial el hig with a:miudent
of serace provider or member of stafl
with whom there in a work-related

snteraction.

Any other interest

Hething to declare (Indicate with an X

DECLARATION

| eertify that the information outhned above s true and correct and
declare, to the best of my knowledge, none of these private or personal
interests condlict with any of my official duties of KUHeS, | also undertake
1o immediately notfy my Rege ', In wri e fliet or p 1

conflict of interest arises in the future and to not be mvelved in any
decigion-making process in which | may be compromised.

| scknowledge that a falure to disclose any relevant information may
result in disciplinary action by the University,

RS rar WR et g . T v | S Fovviin oniine. [DaEE)

AUTHORISATION

| have noted the information contained in this Declaration.
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A e e P R R L H

Please ensure that the ORIGINAL form i filed wath Human
Renources lor record keeping purposes by 31 May of a specific year
for continuing staifl.



FORM B: GIFT DECLARATION FORM

Name

Drepartment

Giftm Description

Value of gift at the time of
receipt

Source of gift

Drate of Declaration

Officer|s) approving/MNot
approving the giftis] to be
retained by the recipient.

Diate  of Approval {Not
approved
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